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❖ If you have been appointed as a Guardian by the Court, 
you must file a Guardian’s Report every year unless or until 
the Guardianship is terminated.

❖ If you have been appointed both Guardian and 
Conservator, you must file both a Guardian’s Report and a 
Conservator’s Report every year unless or until the 
Guardianship and/or Conservatorship is terminated. 
❖ File the Guardian’s Report in the case in which you were appointed as Guardian 

and the Conservator’s Report in the case in which you were appointed 
Conservator.  

❖ Information regarding Conservator’s Reports is included in the second part of this 
presentation

Guardian’s Report



❖ There are standard report forms the court requires 
you to use

❖ ALWAYS use the most recent version of the report 
form
❖ These forms are changed periodically and you will be required to use the 

most recent version

❖ DO NOT simply make copies of the prior year’s forms—you will not know if 
the required form has changed

❖ Where you can get forms:
❖ Guardian/Conservator Reports and free forms: 

WWW.COURTS.STATE.CO.US/FORMS/ CLICK ON “SELF HELP/FORMS” 
THEN "ALL COURT FORMS AND INSTRUCTIONS" THEN “GUARDIAN & 
CONSERVATOR”

❖ Courthouse

Report forms

http://www.courts.state.co.us/forms/


Court Information

Add:

*The case number

*The Protected Person’s name

*Your information/your 
attorney’s information

*Current Reporting Dates—
PRIOR year to CURRENT 
year—never a future time 
period

*Applies to BOTH 
Conservator Reports AND 
Guardian Reports

NOTE: Give details.  Answers 
like “No change” or “Same 
as last year” may cause your 
report to be rejected

SAMPLE: 

Reporting Period From 08/15/2022 TO 08/15/2023 

(Should not be a date that hasn’t happened yet)



Contact Information

*Be sure to 
include the 
Ward’s contact 
information and 
your own contact 
information

*Make sure to 
check the box to 
let the court 
know if any of 
the contact 
information is 
different from 
the last report

*DO NOT list 
Co-Guardian 
unless actually 
appointed by the 
Court



Placement and Care/Status Information 
(Report for Adult)

Placement and Care 
Supervision:

*Let the court know if 
the Ward has moved

     **Out of state 
move should be 
approved ahead of 
time

Status Information:

*If the answer to  A or 
C is no, explain why.

*If the answer to B, 
YES, explain the 
changes you 
recommend



Status Information
(Report for Minor)

*Questions A, B, 

and C of this 

part same as 

Adult Report

*If answer to E is 

No, describe 

changes you 

recommend

*If the Minor has 

moved since the 

last report, 

provide details 

in question G



Protected Person’s Current Condition
(Report for Adult)

*Please tell us 

in your own 

words what 

the present 

mental, 

physical, and 

social 

condition of 

the protected 

person are

*“Good/Fine/ 

Doing Well” is 

not enough 

information



Personal Care and Other Issues
(Report for Adult)

*Check yes or no for 
questions A, B, C, 
and D

*If your answer for 
A, B, C, and/or D 
was “yes”, 
remember to 
explain why/what 
happened

*For question E, give 
detailed information 
on what medical 
services the Ward 
receives and what 
medications the 
Ward is taking



Personal Care and Other Issues 
(Report for Adult—continued)

*Give detailed 
information on any 
educational, 
vocational, and/or 
other services 
provided to the 
Ward

*If the answer to 
question G is “no” 
please explain 
any recommended 
changes

*Don’t forget to 
complete I—Future 
Plans (even if your 
future plans are to 
keep things the 
same)



Personal Care and Other Issues
(Report for Minor)

*If the answer 

to B or C is no, 

please 

explain

*Answer the 

remaining 

questions as 

specifically as 

you can



Personal Care and Other Issues
(Report for Minor—continued)

*If the answer to 

H, J, or K is yes, 

please 

explain/give 

details

*Answer L only if 

the child is not 

school age

*For question M, 

give details 

regarding visits 

with family or 

why such visits do 

not occur



Visiting, Listening, Advocating
(Report for Adult)

*Was there a 
move?  Why?

*Do you 
visit/see the 
protected 
person? (You are 
required to 
maintain regular 
contact with the 
protected 
person.)

*Activities WITH 
and ON BEHALF 
OF the 
protected 
person?



Education and Extracurricular Activities
(Report for Minor)

*If the answer 

to A is yes, 

give details.  

If the answer 

to A is no, 

make sure you 

completed 

question L in 

Part II

*Answer each 

question—do 

not skip any



Financial Matters
(Report for Adult)

*B also applies if 
you are the 
representative 
payee for SSI, 
SSDI, or you 
receive income 
from any source 
on behalf of the 
protected person

*D applies if you 
received fees or 
payment 
specially 
because you 
were the 
Guardian for the 
protected 
person.

NOTE: If there is a Conservator who takes care of the Ward’s 

finances, or you do not have control of the Ward’s finances, 

you DO NOT have to complete this portion of the report



Financial Matters
(Report for Minor)

*C also applies 
if you are the 
representative 
payee for SSI, 
SSDI, or you 
receive income 
from any source 
on behalf of the 
protected person

*F applies if you 
received fees or 
payment 
specially 
because you 
were the 
Guardian for the 
protected 
person.

NOTE: If there is a Conservator who takes care of the Ward’s 

finances, or you do not have control of the Ward’s finances, 

you DO NOT have to complete this portion of the report



Financial Activity Summary

*You are required to 
keep receipts and 
other records, but you 
do not have to file 
them with the Court 
unless the Court asks 
for them

*You are required to 
keep the Ward’s 
finances separate from 
your own and to be 
able to account for 
money received and 
spent on behalf of the 
Ward 

*Summary is the same 
for Adult and Minor 
Reports

Figures 

are 

Annual 

NOT 

Monthly!



Signatures 

PLEASE DO NOT FORGET TO SIGN THE REPORT!

*You must sign the report and date it. If there is a Co-Guardian, they should also 
sign and date the report.  Only Co-Guardians actually appointed by the Court 
should sign.



Certificate of Service

DO NOT SKIP THIS 
STEP!

*You are required 
to give a copy of 
the report to the 
protected person if 
they are 12 years 
old or older 
(whether they are 
able to understand 
what is in the 
report or not)

* You must also 
give a copy of the 
report to any one 
else listed in 
original order

C.R.S. §15-14-309(4)—Requires Service



Duties of Guardians 

(overview)

The statutory 

requirements 

for Guardians 

can be found in 

the Colorado 

Revised 

Statutes, 

sections 15-14-

201through 

210 (for a 

minor) and 15-

14-301 through 

318 (for an 

adult).

 To make decisions for the benefit of the 
protected person regarding their support, 
care, education, health, and welfare. 
(C.R.S. §15-14-314)

 To maintain “sufficient contact” with the 
protected person. [C.R.S. §15-14-
314(2)(a)]

 Notifying the court of intent to move 
protected party out of state [Court’s 
permission required—C.R.S. § 15-14-
315(1)(b)].



Duties of Guardians 

(overview)

Full Duties of 

Guardians set 

forth in 

Colorado 

Revised Statutes 

Sections: 

15-14-207 

(minor) 

and 

15-14-314 

(adult).

 Completing initial and annual reports.

 Informing the court of address changes 

(you or the protected person).

 Serving the protected person and all 

interested parties with copies of 

documents filed with the court.

 The full text of this section of the statute 

(entitled “Duties of Guardian”) is in your 

packet.



What Can the Court do to Help?

Court 

employees:

▪Can NOT give 

legal advice

▪Can NOT 

recommend 

attorneys

▪Can NOT 

recommend 

any service 

provider/ 

organization 

over another

 The court can give you procedural 
information about how the court works 
and how the probate process works.

 We can provide trainings (such as this 
one).

 We can guide you to the proper forms 
and offer guidance on proper 
completion of the forms.



Contact Information

 12th Judicial District Self-Help Coordinators: 
Lisa Mizell

(719) 589-7621

E-mail: 12SelfHelp@judicial.state.co.us

 12th Judicial District Protective Proceedings Monitor
Brooke Valdez

Telephone: (719) 376-5465

Additional Resources:

Guardian/Conservator Manuals and free forms: 
WWW.COURTS.STATE.CO.US/FORMS/ CLICK ON “FORMS” THEN 
“GUARDIAN & CONSERVATOR”

Colorado Probate Code: 
HTTP://WWW.LEXISNEXIS.COM/HOTTOPICS/COLORADO/ then “Colorado 
Revised Statutes,” then Title 15—Probate, Trusts, and Fiduciaries

http://www.courts.state.co.us/forms/
http://www.lexisnexis.com/hottopics/colorado/


❖ If you have been appointed as Conservator, you 

must file a Conservator’s Report with the court 

every year unless or until the Conservatorship is 

terminated.

❖ If you were only appointed as Guardian and not 

Conservator, the next part of the presentation does 

not apply to you.

Conservator’s Report



Court Information

*The case number

*The Protected 

Person’s name

*Your 

information/your 

attorney’s information

*Current Reporting 

Dates—prior year to 

current year—never 

a future time period

*Check the Adult or 

Minor box



Part A—Contact Information

*Don’t forget to 

include the 

protected person’s 

contact information

*Don’t forget to 

include YOUR 

contact information

*If there is a Co-

Conservator, be 

sure to include their 

contact information

*Only include a 

Co-Conservator if 

actually appointed 

by the Court



Part B—Conservatorship Issues

*Please check 

EVERY box

*If the answer to 

1 or 2 is “NO”, 

explain why in 

each question

*If the Answer to 

3 is yes, explain 

why and what 

should happen

*If there was no 

bond, skip 

number 4



Step 1: Detail Listing Page

*Don’t forget to 
complete this 
section for any 
bank accounts the 
PROTECTED 
PERSON has 
(including CDs).

*It’s ok to add 
additional pages 
if you run out of 
room, or to include 
your own version, 
as long as ALL 
receipts/income 
and expenses/ 
disbursements are 
accounted for.



Check Register

*Form JDF 

871

*Use as many 

pages as you 

need to 

provide detail



Step 2: Receipts and Income

*This should only be 

the income/ receipts 

the protected person 

receives

*Receipts/income 

may include: wages, 

tax refunds, gifts 

from others, public 

assistance, etc.

*IF receipts/ income 

has changed, check 

“Yes” and explain 

what happened.

Column A: 

Last Report

Column B:

This year

Column C:

Difference 

between 

Column A 

and 

Column B



Step 3: Disbursements/Expenses

*Disbursements/ expenses can include:  taxes, 
health care, rent/mortgage payments, auto 
expenses, etc.

*Again, these should only be the PROTECTED 
PERSON’S expenses/ disbursements

Column A: 

Last Report

Column B:

This year

Column 

C:

Differen

ce 

between 

Column 

A and 

Column 

B



Step 4: Professional Fees/Total 

Disbursements

*Complete this 
section only if 
you paid a 
professional for 
services on 
behalf of the 
ward

*Please Check 
whether 
expenses/ 
disbursements 
increased or 
decreased and 
explain the 
changes



Step 5: Assets—What Can They Be?

*List EVERY asset of 

the PROTECTED 

PERSON on this page

*Assets include:  bank 

accounts, investment 

accounts, real estate, 

vehicles, furniture, 

retirement funds, etc.

Column C: 

Last Report

Column D:

This year

Column E:

Difference 

between 

Column C 

and 

Column D



Change In Assets: Sold or Purchased

*If assets 

have changed 

since last 

report or 

Inventory, 

check YES and 

explain why 

at the bottom 

of the page

*If you sold or 

purchased 

assets, list 

those on this 

page



Step 6: Liabilities and Debts

*Please list EVERY 

liability/debt the 

PROTECTED PERSON 

has

*Liabilities/Debts  may 

include:  mortgage, 

loans, credit card 

debts, taxes, etc.

*If liabilities/debts 

have changed from 

Inventory or prior 

report, check the “yes” 

box and explain why

Column C: 

Last Report

Column D:

This year

Column E:

Difference 

between 

Column C 

and 

Column D



Step 7: Summary Page

*For the first 

column: What 

was the 

amount/value on 

the last report 

you filed?

*For the second 

column: What is 

the current 

amount/value?

*Don’t forget to 

complete A-B in 

each section



Signatures 

PLEASE DO NOT FORGET TO SIGN THE REPORT!

*You must sign the report and date it.  If there is a Co-Conservator, they should also 
sign and date the report.  Only Co-Conservators actually appointed by the Court 
should sign.



Certificate of Service

DO NOT SKIP THIS 
STEP!

*You are required to 
give a copy of the 
report to the protected 
person if they are 12 
years old or older 
(whether they are able 
to understand what is 
in the report or not)

*You must also give a 
copy of the report to 
any one else listed in 
original order

C.R.S. §15-14-404(4)—Requires Service



Remember!!!

*For any 

extraordinary 

expenditures, 

you must file a 

Motion to 

approve those 

expenditures 

with the court 

prior to 

paying them

THIS MAY INCLUDE

❑ Purchase of Vehicle for the use in the 

interest of the Ward

❑ Repairs for the Ward’s Home

❑  Payment of fees to any professionals 

that was not have been included in the 

first Financial Plan



Planning Something for the upcoming 

year?

*File an Amendment 
to the Financial Plan 
with Inventory 
whenever a 
substantial change 
of Circumstances 
occurs.

*This would be a 
significant deviation 
from the original 
plan

*Form JDF 882

*C.R.S. § 15-14-418 
(5)



Duties of Conservators

(overview)

The statutory 

requirements 

for 

Conservators 

can be found in 

the Colorado 

Revised 

Statutes, 

sections:

 15-14-401 

through        

15-14-433

 Completing initial and annual reports

 Serving the protected person and all interested 
parties with copies of documents filed with the court

 Protecting the assets of the protected person, acting 
as a fiduciary in a reasonable, prudent, and loyal 
manner

 Managing the protected person’s assets in 
accordance with the financial plan and any known 
estate plan of the protected person—encouraging 
the protected person to participate in decisions 
whenever and to the extent possible

 Colorado Probate Code, sections 15-14-418, 15-
14-419, and 15-14-420 explain the reporting 
requirements for Conservators.



Thank you for coming! 

Please fill out an evaluation before you leave!

Questions?
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